ASWA

American Society of Women Accountants

Helpful Website Navigation Hints
WWW.aswa.org

ASWA's website provides resources to accounting and finance professionals. This website tour
will help you navigate the content on our website, so that you can find the information you
want easily.

There are two ways to access resources on ASWA’s website. First, on the general website,
members and non-members can review information about ASWA and access valuable
resources. Second, members can gain access to more robust information by logging-in to the
member’s only section of the website. We will explain how to use both sections of the website
during this tour.

Navigating the Member’s Only Section of the Website

To access the member’s only section you must login. The login button is located in the top-right
hand corner of the homepage to the right of the SEARCH button. See arrow below.
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Username: Your username is your primary email address.

Password: If you are a member, but have never logged-in before, your password is Password1.
If have logged-in before but you do not know your password, click FORGOT YOUR PASSWORD?,
enter your primary email address and you will receive an email to change your password.


www.aswa.org

NOTE: When you are logged-in, ONLY USE THE LEFT-HAND SIDE NAVIGATION BAR! If you use
the top navigation bar, you will leave the member’s only section of the website.

How do | pay my dues?

Select MY TRANSACTIONS on the left-hand sidebar. In this section, you pay for both national
and chapter dues. To pay online, choose the PAY OPEN ORDERS button in the second row on
the right-hand side of the page. To print an invoice and mail in your payment, click on the
order number located in the first row.

How do | update my contact information?

Click on MY PROFILE on the left-hand sidebar. On this page, you may change your password,
contact and demographic information, and picture.

How do | access member resources?

Click on MEMBER RESOURCES on the left-hand sidebar. As a member, you have special access
to numerous tools and information. This section contains information on affinity partnerships,
bylaws/standing notes, chapter templates, LinkedIn, Member Campaign, Miscellaneous items
such as logos and the brand style guide, national board nominations, and scholarship
information.

I am looking for the bylaws and standing rules. Where do I find this information?

Select MEMBER RESOURCES on the left-hand sidebar. You can find model chapter bylaws and
standing rules, national bylaws, and national standing rules in the second section, BYLAWS AND
STANDING RULES.

What is the difference between chapter leader resources and member resources?

Chapter leader resources are utilized by chapter leaders to help them manage the chapter. This
section contains Chapter CPE Information, Chapter Forms, Chapter Resources, President’s
Packet, and Scholarship Information. Current and newly-elected chapter leaders should review
this section to help them run their chapter effectively.

Member Resources, as described above, provides information for individual members.

I am looking for someone in my accounting industry. How do | find a member that has a
similar position?

Select MEMBER DIRECTORY on the left-hand sidebar. Search by professional affiliation, areas of
practice, business setting, size or years of experience. You can also search for a person using the
other search criteria, including by chapter, which is the very last search field on the page.



Where can | find an ASWA logo?

Click on MEMBER RESOURCES on the left-hand sidebar. Scroll down and click on “ASWA Color
Logo” in the MISCELLANEOUS section. Remember to review the Brand Style Guide to ensure
that your chapter uses the ASWA logo correctly. The Brand Style Guide is located in the same
section.

Where do | find a chapter logo?

To receive a copy of your chapter’s logo in color and black-and-white, contact Headquarters at

aswa@aswa.org and we will send you your chapter’s logo. Please put CHAPTER LOGO in the
subject line.

Navigating the General ASWA Website
Which chapter should | join?
Click on the FIND YOUR CHAPTER link on the left-hand side of the homepage and select your
region. When you click on your region, you will be directed to a list of all the chapters in that
region.
If you live further than 50 miles away from a chapter, you can join as a Member-at-Large.
How do | Join ASWA?
On the top navigation bar, click on the JOIN tab. For information about ASWA benefits, click
What Type of Accounting/Finance Professional Are You? on the left-hand side navigation bar to

see how ASWA benefits corporate, accounting, and educational professionals, and students. To
JOIN, click on the green button that says:

Click Here to Join!

First choose your membership category. On the next page, scroll down to the bottom of the
page to choose your chapter.

NOTE: There are 9 pages of chapter memberships listed in alphabetical order that you can
choose from. You can use the search bar to locate your chapter.

After you find your chapter click ADD TO DETAILS, then ADD TO CART.

Next, click ADD TO CART on the top right-hand side of the page to add your national
membership to your cart.

Finally, select CHECK OUT at the bottom right-hand side of the page and follow the directions.
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How Do | Apply for a Scholarship?

To apply for the 2-year or undergraduate scholarship, please contact your chapter or the
chapter nearest to you for information and an application.

Chapter leaders can access the 2-year and undergraduate scholarship application template by
logging-in to the member’s only section of the website and selecting CHAPTER LEADER
RESOURCES on the left-hand sidebar.

All members can find the Certification Scholarship and CPA Review Scholarship applications in
the member’s only section under MEMBER RESOURCES at the bottom of the page.

| want to contact a leader or staff member.

Under the ABOUT tab, in both the History and Leadership sections, you can find information
about ASWA'’s Board of Directors and Regional Directors.

To contact Headquarters staff, select the CONTACT tab.
How do I find a job?

To visit the Robert Half Career Center select the RESOURCES tab, then click on Career Center.
Here, you can find job postings and information to boost your job search. You can also use the
salary calculator to learn about average salaries for various positions.

How can | get my company involved in ASWA?

ASWA offers a Corporate Membership Program for companies that enroll five or more
members at the same time. Individuals who become members under this plan will receive
ASWA membership at a special, discounted rate. The company will also be eligible to choose
from several corporate bonuses. Review the Corporate Membership Program brochure for
complete information.

How can | take advantage of ASWA's sponsorship opportunities?

Visit the ABOUT tab and select Sponsorship on the left-hand sidebar to review ASWA's National
Partnership Opportunities and Honorary Trustee Program, conference sponsorship and our
media kit.

| want to receive ASWA’s monthly publication, Accountability. How do I sign-up?

If you are not a member, you can receive one FREE issue. Visit ASWA’s homepage, at the
bottom of the page, click SIGN UP for Accountability. If you are a member, you will
automatically receive an issue of Accountability each month. For archive copies of
Accountability, click on the RESOURCES tab, then select ACCOUNTABILITY> ARCHIVES.
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If you are a member and do not receive Accountabilityor the ASWA News Brigty these
steps:

1. LOG-IN - Confirm that the email address under “My Profile” is correct
2. Check spam/junk mail
a. Add these addresses as acceptable
- CPA@marketing.cygnusb2bmail.com (Accountability)
- aswa@multibriefs.com (ASWA News Brief)
3. If your corporate policy allows — ask your organization’s IT person if there is a hard block that
is preventing receipt

What are the benefits of being a member of the ASWA Linkedin Group?

Being an ASWA LinkedIn member connects you to colleagues from across the country. You can
ask questions, get advice, and network with other women in the accounting and finance fields.

To join the ASWA LinkedIn group, click on the E icon on the right-hand side of the
homepage. Click here to review the LinkedIn Guide for instructions. Your request is reviewed
and approved within a week.

How do | become a fan of ASWA on Facebook?

On the right-hand side of the homepage, click on the E icon. Click on the LIKE button to
become an ASWA Facebook fan. If you are not a Facebook member, you need to sign up by
clicking the green “Sign Up” button on the page.

How do | get a Financial Literacy emblem for my chapter banner?

If your chapter presents a financial literacy program, the chapter is eligible for an emblem for
your banner. Visit this page to download the form.

My company wants to advertise with ASWA?

Visit RESOURCES, click on the media kit tab and download a media kit. The media kit offers
sponsorship and advertising opportunities.

How do I find out about ASWA’s news and events?
In the NEWS & EVENTS tab you will find details on ASWA'’s upcoming events. Press releases on

specific topics impacting ASWA and the accounting and finance fields are also located in this
section.
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How do | register for an event?

In the NEWS & EVENTS tab ASWA lists national and local events. Simply click on EVENTS on the
left-hand sidebar details on each event with instructions on how to register.

What issues are important to ASWA?

Located in the NEWS & EVENTS tab, the ASWA press room provides press releases and news
articles that highlight topics of importance to ASWA. Visit the press room and read more. This is
also a good place to direct media outlets in order to give them an overview of ASWA.

What is the American Society of Women Accountants Educational Foundation (The
Foundation)?

The mission of The Foundation is to promote and advance financial literacy, scholarship and life
skills through programs of recognition, mentoring, research and outreach. Under the
FOUNDATION tab, you can learn about financial literacy programs, foundation awards,
programs and scholarships.

Thank you for visiting ASWA’s website. If you still have questions, contact Headquarters at
aswa@aswa.org.
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